Valley Community Coalition

Job Description
Mentoring Coordinator

Reportsto: Steering Team of the Valley Community Coalition

Qualifications: Knowledge of the Valley Community and its residentsilititio learn
the mentoring process and maintain the program’s catidn. Ability to work flexible
hours. Good communications skills with both youth andtadiBtrong organizational

skills.

Parameters. This position will begin at 20 hours per week and will gar¢ dependent
upon goals of the VCC and the success of fund developriieaining of the coordinator
will be coordinated by the Community Prevention Spistiaf the VCC.

Responsibilities:

* Implementation of the Valley Mentoring Program
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Promotion of the program in the Valley with supporthaf Mentoring
Sub-group

Screening of mentors and youth

Establishing matches

Monitoring matches

Providing the coordination of necessary training émtors, youth and
parents

Coordinate any community service and family actiedynponents of the
program with support of the Mentoring Sub-group

* Lead meetings of the Mentoring Sub-group and recruit newbeenas
appropriate

* Report monthly to the VCC Steering Team on programnmagadher
documentation requests

» Coordinate reporting of activities at the All VCC meg$

» Attend appropriate conferences and trainings about megtasi funding is
available

» Maintain appropriate certification for the Valley Mernhg Program



